






















March 23, 2026 

Operation Guidelines for Q6 Events (intended name for event 
space) 

 

Staffing- There will be staff on-site. They will be responsible for the logistical execution and 
guest experience of an event. Their roles typically fall into three phases: setup, live operation, 
and teardown.   

 

Days and Hours- The operating days consist of peak days and non-peak days.  Peak days are 
Friday- Sunday.  Non-peak days are Monday-Thursday.  The hours will be set up in time blocks.  

• Standard Live Event Time: 

o Non-Wedding Events: Typically 4 hours of live time with 2 hours for setup. 

o Weddings: Typically 5–6 hours of live time with 2–4 hours for setup. 

• Rental Windows: 

o Full-Day Rentals: Often cover a 10–12 hour window, such as 8:00 AM – 8:00 
PM or 12:00 PM – 12:00 AM. Music is down at 11 pm and clean-up until 12am.   

o Time Slots: specific shifts will be 10:00 AM – 2:00 PM (showers/ceremonies) 
or 3:00 PM – 11:00 PM (receptions). 

 

 

Safety and Security- A security guard's primary duty at an event space is to ensure the safety of 
all attendees, staff, and performers while protecting the venue's property and assets. Their role 
is a mix of surveillance, preventative screening, and active crowd management to maintain a 
secure environment.  They will manage entry points, monitor the flow of people to prevent 
overcrowding, conduct regular physical of the grounds, intervene in disputes to calm rowdy 
guests, act as a first line of defense during crises such as fires or medical emergencies, and 
safeguarding valuable equipment.  The number of security guards will depend on the number of 
attendees.  Their will be one guard for 50- 100 guests.   

 



March 23, 2026 

Guest Compliance- While guests are there to enjoy themselves, they have a "code of conduct" 
to ensure the event runs smoothly and safely. Most venues and hosts expect guests to follow 
these basic responsibilities: 

1. Safety & Compliance 

• Following Rules: Adhering to venue policies, such as staying out of "Staff Only" and 
respecting "No Smoking" or "No Vaping" signs. 

• Prohibited Items: Refraining from bringing restricted items like outside alcohol, 
weapons, or professional recording equipment if banned. 

• Emergency Cooperation: Following instructions from security or staff immediately 
during an evacuation or medical emergency. 

2. Behavioral Expectations 

• Responsible Consumption: If alcohol is served, guests are expected to drink responsibly. 
Security may remove guests who become a danger to themselves or others. 

• Respectful Interaction: Treating event staff, security, and other attendees with courtesy. 
Harassment or physical altercations are usually grounds for immediate removal. 

• Noise Levels: Respecting the volume expectations of the venue, especially when 
entering or leaving the space late at night in residential areas. 

3. Logistical Responsibilities 

• RSVP & Check-in: Arriving within the designated window  

• Property Respect: Avoiding the "intentional" damage of venue property (furniture, 
decor, or restrooms). Hosts are liable for damages caused by their guests. 

• Personal Belongings: Keeping track of their own items. Q6 Events is not responsible for 
lost or stolen coats, bags, or phones. 

4. Space Maintenance 

• Waste Disposal: Using provided trash and recycling bins rather than leaving cups or 
plates on tables or the floor. 

• Clear Walkways: Keeping personal items (like large bags or strollers) out of main aisles 
to prevent tripping hazards. 

 

Pricing - TBD 

















































































































































E. Approval Standards  

 

The listing of a use as a special use within a zoning district does not constitute an 

assurance or presumption that such special use will be approved. Rather, each special 

use must be evaluated on an individual basis, in relation to all applicable standards of 

this Ordinance. Such evaluation will determine whether approval of the special use is 

appropriate at the particular location and in the particular manner proposed. The 

recommendation of the Zoning Board of Appeals and decision of the Village Board must 

make findings to support each of the following conclusions:  

 

1. The establishment, maintenance, and operation of the proposed special use 

will not have a substantial or unduly adverse impact on the neighborhood or 

endanger the public health, safety, or welfare.  

 

The space will serve as a flexible, professional environment for conferences, 

workshops, training sessions, art displays, meetings, and private gatherings.  The 

space will operate exclusively for private bookings and will not function as a public 

venue, nightclub, or club-affiliated location. Events will not involve public ticket sales 

or payments at the door. Access will be limited to invited guests of the renting client.  

Reservations will be made by contract only with defined event hours to control noise 

level.  The space is to benefit the community with supports of professional 

development and education, to encourage local creative expression through art 

displays, to provide safe, controlled gathering space, to attract small business and 

organizational activity, and to maintain a low-impact, private-use operational model.  

There will be no adverse impact on public health, safety, or welfare to the 

community. The proposed operation includes formal rental agreements for all events, 

clear use restrictions prohibiting public open-entry events, compliance with building, 

fire, and occupancy regulations, responsible alcohol policies (if applicable and 

permitted), and optional event oversight or management presence.  Because the 

venue does not function as a nightclub, bar, or public entertainment facility, it avoids 

the operational characteristics typically associated with higher-intensity assembly 

uses. The use is structured, scheduled, and contract-based, ensuring accountability 

and compliance. 

 

2. The proposed special use is compatible with the general land use of adjacent 

properties and other property within the immediate vicinity.  

 

The space is intended to support commercial, service, office, and mixed-use 

activities along the Roosevelt Road corridor while promoting pedestrian 

engagement and neighborhood-serving businesses.  It meets the district guidelines 

with adjacent properties.  The proposed event space operates as a commercial 



rental venue consistent with business and service-oriented uses contemplated 

within the RR District. It functions in a manner similar to meeting halls, training 

centers, cultural spaces, and assembly uses typically found in commercial corridors. 

It activates commercial space without introducing retail congestion, heavy traffic 

turnover, or daily high-volume operations.  The use supports the RR District’s goal 

of maintaining viable commercial activity while allowing flexible occupancy models 

that respond to evolving business needs. 

 

 

3. The special use in the specific location proposed is consistent with the spirit 

and intent of this Ordinance, adopted land use policies and the Comprehensive 

Plan.  

The space is compatible with Roosevelt Road Corridor. The Roosevelt Road corridor 

includes a mix of retail, service, office, and commercial uses. A private event space 

complements this character by serving as a flexible commercial service use, drawing 

patrons who support nearby restaurants and businesses, enhancing corridor activity 

without creating daily retail competition, and maintaining a professional and 

community-oriented identity. The space will contribute positively to the commercial 

vitality of the corridor while respecting its mixed-use context. 

 

4. The special use meets the requirements for such classification in this 

Ordinance. 

The proposed space will be established, maintained, and operated in a manner that 

will not have a substantial or undue adverse impact on the surrounding neighborhood 

or endanger the public health, safety, or welfare. All events will take place within a 

fully enclosed building and will operate during reasonable hours to minimize 

disruption to nearby properties. The venue will maintain strict occupancy limits 

consistent with building and fire codes. Noise levels will be controlled through indoor 

programming and appropriate sound management practices. The property will be 

professionally maintained, including regular landscaping, lighting designed to avoid 

spillover onto adjacent properties, and proper waste management. Security and event 

supervision will be provided when necessary to ensure orderly conduct and 

compliance with all local ordinances. These operational measures ensure the venue 

will be compatible with surrounding uses and will not negatively affect the character, 

safety, or livability of the neighborhood. 




